
This is an EXAMPLE please use your OWN Account informaƟon. 

 

 

 Click “Accept” aŌer reading 
the Legal Disclaimer 



This is an EXAMPLE please use your OWN Account informaƟon. 

 

 

 

098765432 



This is an EXAMPLE please use your OWN Account informaƟon. 

 

Click on “View/File” to move 
onto next step 



This is an EXAMPLE please use your OWN Account informaƟon. 

 
Click on “ConƟnue” 



This is an EXAMPLE please use your OWN Account informaƟon. 

 

Select Filter By [ALL] 



This is an EXAMPLE please use your OWN Account informaƟon. 

If you have mulƟple license 
numbers or mulƟple rates, 
please file each individually 

You can file by clicking on 
“View/File” 

Class DescripƟon = Rate DescripƟon 



This is an EXAMPLE please use your OWN Account informaƟon. 

 

Click on “File Now” to enter your 
actual gross receipts 



This is an EXAMPLE please use your OWN Account informaƟon. 

 

Enter your actual gross 
receipts or esƟmate 
depending on what your 
form requires. Must 
enter with decimal point. 

 

For Example: 

$1 = 1.00 

By clicking on the box, you are 
cerƟfying the informaƟon is true and 
correct under penalty of a Class 1 
Misdemeanor. 



This is an EXAMPLE please use your OWN Account informaƟon. 

 

FirstName LastName 10 digit phone # 

email@email.com email@email.com 

Contractors- Please 
upload Form 61A or VA 
Contractors License 

Businesses on their SECOND and THIRD 
year in the City of Fairfax MUST upload 
renewal form with Actual Gross Receipts 
for previous year. 



This is an EXAMPLE please use your OWN Account informaƟon. 

 
Click on “Submit Filing”  



This is an EXAMPLE please use your OWN Account informaƟon. 

 

If you click on “View Filing” you can 
see a summary of the informaƟon 
you just entered. 



This is an EXAMPLE please use your OWN Account informaƟon. 

 

Click on “Close” to close 
current window or 
“Save PDF” for a copy. 



This is an EXAMPLE please use your OWN Account informaƟon. 
 

 

Click on “Pay Total Due for All Bills” 

To proceed to payment portal and 
enter credit card informaƟon. 



This is an EXAMPLE please use your OWN Account informaƟon. 

 

Under “View & Print Bill” tab 
you can view your invoice 

You can Print  

your invoice 

You can save 
your invoice as 
PDF 



This is an EXAMPLE please use your OWN Account informaƟon. 

 

This opƟon allows you to noƟfy us of an Address 
Change. 

Please be aware you can only access this tab when 
making a payment. 


