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Occupancy Checklists 
Updated 4/15/2026 
 
The following items must be completed prior to issuance of Residential Use Permits (RUPs) and/or Certificates of Occupancy (COs) for 
projects requiring a house grading plan, site plan, or subdivision plan. Each item contains a link to email the relevant city department or 
division if you have questions. Please use the checklist most relevant to the scope of your project (click to jump to a specific checklist): 

• Single-family residential construction 
• All other construction 

Single-family residential construction 
Check N/A Item Responsible City Department 

☐  
Upon establishment of the foundation for each building and prior to constructing 
beyond the first-floor elevation, submit a Wall Check Survey to Zoning for approval. 
See sample wall check survey at the end of this document. 

Zoning 
703-385-7820 

☐ ☐ 
Upon establishment of the foundation for each building and prior to constructing 
beyond the first-floor elevation, submit a Height Verification Survey if a Height Alert 
has been issued. See sample height verification survey at the end of this document. 

Zoning 
703-385-7820 

☐  Pass final inspections for all trade permits. Code Administration 
703-385-7830 

☐  Pass final inspection for building permit. Code Administration 
703-385-7830 

☐  Submit a Landscape Certification Form to Urban Forestry prior to requesting the 
RUP inspection for Urban Forestry (see below). 

Urban Forestry 
703-385-2026 

☐  Request RUP inspections (Zoning, Public Works, Urban Forestry), and address all 
punch list items. 

Zoning 
703-385-7820 

  

mailto:zoning@fairfaxva.gov
mailto:zoning@fairfaxva.gov
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/How-To-Schedule-Building-Permit-Inspections
mailto:codeadministration@fairfaxva.gov
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/How-To-Schedule-Building-Permit-Inspections
mailto:codeadministration@fairfaxva.gov
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Property-Business/Permit-License-Hub/Permit-Applications/Landscape-Certification-Form
mailto:anna.safford@fairfaxva.gov
https://www.fairfaxva.gov/Property-Business/Permit-License-Hub/Inspections
mailto:zoning@fairfaxva.gov
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All other construction 
Check N/A Item Responsible City Department 

☐  
Upon establishment of the foundation for each building and prior to constructing 
beyond the first-floor elevation, submit a Wall Check Survey to Zoning for 
approval. See sample wall check survey at the end of this document. 

Zoning 
703-385-7820 

☐ ☐ 

Upon establishment of the foundation for each building and prior to constructing 
beyond the first-floor elevation, submit a Height Verification Survey if a Height 
Alert has been issued. See sample height verification survey at the end of this 
document. 

Zoning 
703-385-7820 

☐ ☐ If there are commercial uses in the project scope: Apply for and receive a 
Commercial Use & Occupancy Permit for each business on the property. 

Zoning 
703-385-7820 

☐  Pass final inspections for all trade permits. Code Administration 
703-385-7830 

☐  Pass final inspection for building permit. Code Administration 
703-385-7830 

☐  Pass Fire Marshal inspections (including Fire Prevention Code inspections and 
Use inspections dependent on project scope). 

Code Administration 
703-385-7830 

☐ ☐ All proffers or commitments tied to any land use approval are satisfied. Community Development 
703-385-7820 

☐  Submission of as-built plan package compliant with Zoning Ordinance §6.8.12. Zoning 
703-385-7820 

☐  Submission of BMP agreement, part of the as-built plan package (see above). Zoning 
703-385-7820 

☐  

A final landscape inspection is required at or before as-built plan submission 
and again at the end of the two-year warranty bond period. A Landscape 
Certification Form will be required prior to requesting an inspection by Urban 
Forestry. 

Urban Forestry 
703-385-2026 

☐  

Structures and site must be constructed according to architectural plans 
reviewed and approved by City Council and/or the Board of Architectural Review 
as well as any conditions attached to the Certificate of Appropriateness.  
 
Continued on next page 

Community Development 
703-385-7820 
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https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/How-To-Schedule-Building-Permit-Inspections
mailto:codeadministration@fairfaxva.gov
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☐ ☐ If there are dwelling units in the project scope: Request RUP inspections 
(Zoning, Public Works, Architectural Review), and address all punch list items. 

Zoning 
703-385-7820 

☐ 
Acknowledged ☐ 

If there are commercial uses in the project, for acknowledgement only: 
Businesses must apply for a city Business License within 30 days of opening 
doors to the public. 

Revenue 
703-385-7884 

  

https://www.fairfaxva.gov/Property-Business/Permit-License-Hub/Inspections
mailto:zoning@fairfaxva.gov
mailto:revenue@fairfaxva.gov
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Sample Surveys 
Wall Check Survey 
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Height Verification Survey 

 


