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Family Daycare Home – Flowchart
4 or Fewer Children (aka Family Child Care Providers)
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Symbol Key

Apply for Building 
and Zoning Permit 

3

Apply for Building 
and Zoning Permit 

3

Start
Pass Building and 
Trade Inspections

Request Ribbon 
Cutting (optional) 5

Code 
Administration

Community 
Development 
and Planning

Revenue

3. Building, Zoning, and 
Trade Permits are not 
always required. 
Construction on the 
property to 
accommodate your child 
care business can 
necessitate the need for 
permits. For more 
information on when 
permits are or are not 
required, or if you have 
questions, visit our 
Permit FAQs page.
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care business can 
necessitate the need for 
permits. For more 
information on when 
permits are or are not 
required, or if you have 
questions, visit our 
Permit FAQs page.

Economic 
Development

Start

5. Contact Fairfax City 
Economic Development 
to request a Ribbon 
Cutting Ceremony once 
you have your Business 
License. Apply online 
here. Email 
contact@fairfaxcityecond
ev.org. for more info.

5. Contact Fairfax City 
Economic Development 
to request a Ribbon 
Cutting Ceremony once 
you have your Business 
License. Apply online 
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contact@fairfaxcityecond
ev.org. for more info.

1. Note
Click for Detailed 

Process 
Flowchart

NOTE: This flowchart is for 
illustrative purposes only. Not 
every submission will follow this 
exact review flow.

2. Click here to apply for a 
Business License. Your 
application must be 
submitted within 30 days 
of the start of operations 
of the business. This will 
not be issued until all the 
relevant steps on this 
flowchart are completed.

2. Click here to apply for a 
Business License. Your 
application must be 
submitted within 30 days 
of the start of operations 
of the business. This will 
not be issued until all the 
relevant steps on this 
flowchart are completed.

6. Existing businesses 
must file an annual 
license renewal and pay 
the BPOL tax by March 1. 
File your renewal at the 
Business License Portal.

6. Existing businesses 
must file an annual 
license renewal and pay 
the BPOL tax by March 1. 
File your renewal at the 
Business License Portal.

Business License 
Renewal 6

Annual

Apply for a 
Business License 2

1 2 3

Apply for Trade 
Permits 3

Apply for Trade 
Permits 3

Issued

Issued

Construction

Pass FPC 
Inspection for 

Home Child Care 4

4. The County will inform 
you when it is time to 
schedule this cost-free 
annual inspection 
through the City, which is 
required in addition to 
the County’s home health 
and safety inspection. To 
schedule the initial 
inspection, operators 
must call Code 
Administration at 703-
385-7830. Code staff will 
contact operators 
proactively on an annual 
basis thereafter to 

schedule these.

See accompanying checklist for family 
daycare homes for 4 or fewer children 
See accompanying checklist for family 
daycare homes for 4 or fewer children 

Fairfax County

Apply for a Family 
Child Care Permit 

through the County 1

1. This link will take you 
to a page that outlines 
the County’s full 
permitting process, which 
includes but is not limited 
to an application, 
background check, 
fingerprinting, proof of 
immunizations, first aid 
and CPR training, home 
health and safety visit, 
training, and annual 
renewal.

1. This link will take you 
to a page that outlines 
the County’s full 
permitting process, which 
includes but is not limited 
to an application, 
background check, 
fingerprinting, proof of 
immunizations, first aid 
and CPR training, home 
health and safety visit, 
training, and annual 
renewal.

Receive Family 
Child Care Permit 

from City (via mail)

County review, background checks, home health and safety visit, etc.

Receive Business 
License

4 5
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https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/Flowchart-Residential-Building-Trade-Zoning-Permits
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/Flowchart-Residential-Building-Trade-Zoning-Permits
https://www.fairfaxva.gov/Property-Business/Permit-License-Hub/Permit-FAQs
https://www.fairfaxva.gov/Property-Business/Permit-License-Hub/Permit-FAQs
https://gofairfaxcity.com/business-assistance/ribbon-cutting
https://gofairfaxcity.com/business-assistance/ribbon-cutting
https://www2.fairfaxva.gov/CORApp/BusinessLicenseIntro.asp
https://www2.fairfaxva.gov/CORApp/BusinessLicenseIntro.asp
https://eservices.fairfaxva.gov/#/BusinessTax
https://eservices.fairfaxva.gov/#/BusinessTax
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/Flowchart-Residential-Building-Trade-Zoning-Permits
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/Flowchart-Residential-Building-Trade-Zoning-Permits
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/Checklist-Family-Daycare-Homes-4-or-Fewer
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/Checklist-Family-Daycare-Homes-4-or-Fewer
https://www.fairfaxcounty.gov/neighborhood-community-services/ceps/apply-for-a-permit
https://www.fairfaxcounty.gov/neighborhood-community-services/ceps/apply-for-a-permit

	Flowchart -Family Daycare Homes - 4 or Fewer.vsdx
	Page-1


