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How to apply for a Right-Of-Way (ROW)
Permit

Updated 10/30/26
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See associated process flowchart.

Apply

Follow the instructions below to apply for a Right-Of-Way Permit.

1) Ifthe person applying does not already have a free account in our Permit Portal, create one
by clicking the Register Now link on the portal home screen.

| Register for an Account] Login

Search - |

2) Log into the Permit Portal.
Note: Be sure to “Allow Pop-ups” on this website for it to function properly.

3) Hover over “Apply” and select “Apply for a Planning and Zoning Permit”.

- Schedule

Apply for a Building Code Permit

Tommy Scibilia Collections (0)  Acco

Apply for a Fire Protection Permit | .
caching issue. Search.__

i
Apply for a Planning and Zoning Permit
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u Apply for a Planning and Zoning Permit
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4) Read and accept the terms of the disclaimer.

Return to beginning


https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/Flowchart-ROW-Permit
https://aca-prod.accela.com/FAIRFAX/Default.aspx
https://aca-prod.accela.com/FAIRFAX/Default.aspx
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5) Under “PUBLIC WORKS” select “Right of Way/Easement” and click “Continue Application”.

» Meeting Request
¥ PUBLIC WORKS
(@ Right of Way/Easement

» ZONING PERMITS

» COMMERCIAL & RESIDENTIAL USES

b SIGNS

» TREE REMOVAL

» BAR- CERTIFICATE OF APPROPRIATENESS
» SITE PLAN

» ADMINISTRATIVE APPROVALS

» TEMPORARY USES

» SPECIAL REQUESTS

Continue Application 3
Continue Application »

6) On the first screen, please review all of the information to make sure you are prepared to
apply for this permit. Also click on the link and review the information contained therein
relevant to your submission. Once all are reviewed carefully, click “Continue Application”.

Step 1:Application Info>
PLEASE REVIEW the following in advance of preparing and submitting your ROW Permit Application:

Have you:
« Contacted Fairfax Water if your work involves water facilities or their easements? 703-698-5600

» Secured a Certificate of Insurance with the City of Fairfax as an additional insured to attach? (If required)

» Prepared a Site Plan to attach that details your proposed work?

» Prepared a Traffic Control Plan to attach if your work will take place in the roadway?

« Traffic control plans must be designed and provided by the applicant. The City will not design traffic control plans.

« VDOT/VA-WAPM typical drawings may be submitted where applicable. Where site conditions are not captured by a typical drawing, a site-
specific plan must be submitted. Traffic control plans must consider both vehicular and pedestrian traffic.

TRAFFIC CONTROL PLANS MUST INCLUDE:

» Arterial & Major Secondary Roadways (highways): Arrow board, cones/barrels/, sidewalk closed signs, work zone, buffer zone, three
advance warning signs and test pits at utility crossings.

» Highways include but are not limited to: Lee Hwy, Main 5t, Judicial Dr. Chain Bridge Rd, Eaton PI, University Dr, Old Lee Hwy, and
Downtown Fairfax area.

« Highways will require use of arrow boards for traffic control in place of or in supplement to flaggers. Highway classification is not
necessarily determined by speed limit.

« Secondary Roads: Flaggers, cones/barrels/ sidewalk closed signs, work zone, buffer zone, three advance warning signs, and test pits at
utility crossings.

PLEASE DOWNLOAD AND REVIEW the Hocument linked hereffor important checklists, notes, and example diagrams you should review as you

complete your ROW Permit submissiort:

* indicates a reguired field.

Save and resume later Continue Application »

7) Onthe next screen, to enter an address of the closest property to the work being
proposed, enter the street number and the street name, and click “Search”. Leave the
additional fields blank.

Return to beginning




Fill Fill

*Street No.: Start Fraction: * Street Mame:

Leave blank
Street Type:

| 10455 | Leave blank | | armstrong

| --Select--

City: State: *Zip:
| Leave blank | | == - | Leave bIar}qk
Leave blank
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8) The pop-up window will display the street address and parcel number, which should
already be selected. At the bottom of the window, select a property owner, and click
“Select” to continue. The rest of the fields on this page will populate automatically. Click
“Continue Application”. Note that even though the proposed work will not be taking place
on private property by virtue of this permit type, an owner must be selected to continue in

our permit system.

Address Search Result List

Addresses

Showing 1-1of1
Address City

~. 10453 ARMSTRONG ST, FAIRFAX VA 22030, 10455

®  ARMSTRONG ST FAIRFAX

Associated Parcels

State Zip

VA 22030

Showing 1-1of1
Parcel Number Lot Block Subdivision

@ 57402013A

Associated Owners

Showing 1-2 of 2

Name Address

Cancel

% CITY OF FAIRFAX 10455 ARMSTRONG ST FAIRFAX VA 22030

CITY OF FAIRFAX 10455 ARMSTRONG ST FAIRFAX VA 22030

9) On step 3, you will need to identify an Applicant. You can either select from the account you
are using or add a new contact as applicant. Fillin all required information in the pop-up

window. Below, you will need to identify whether you are exempt from needing a

Return to beginning
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contractor’s license to complete the scope of work. If not, you will be required to enter a
contractor’s license number and license class to proceed. Click “Continue Application”

once everything is filled out.

Step 3:People Information >

* indicates a required field

Applicant

Enter contact information, the Applicant information is required. If you are submitting this application, use ‘Select from Account” option to copy your contact
nformation from your registration.
Mote that you can update your contact information (phone number, address) using the Account Management link at the top of the page.

Custom Fields

CONTRACTOR

*1 am exempt from the contractor licensing requirement for this permit
and accept all responsibility and liability.: () Yes (@ No

* Contractor License No:
* Contractor License Class: D

Save and resume later Continue Application »

10) On step 4, you will need to select a date for when the work will begin. Note that this cannot
be soonerthan 10 calendar days from the current date and cannot be on a weekend or
holiday (the portal will not let you proceed if you pick either of those). You must enter a text
description of the work to be performed and indicate whether the work will necessitate a

Return to beginning
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lane closure (including sidewalk closure) or will involve work to install or modify
telecommunications equipment. You will also be asked to indicate whether the projectis a
city funded project. If you select “Yes”, you will be required to enter the name of the City’s
project manager. This information will be verified by intake staff. If it is confirmed that this is
indeed a city funded project, you will not be charged application or permit fees. Click
“Continue Application” to proceed.

Step 4: Application Details >

* indicates a required field

Custom Fields

PROJECT DETAILS

Proposed Start Date: 06/30/2026

* Describe Work to be Completed: Description of work test

*1s Lane Closure required for this project:

(@ Yes () No

* s this a city funded project?:
(@) Yes (O) No

+Please enter the name of the City's project manager:

Small Cell Facilities & Wireless Facilities Requirements

Small Cell & Wireless

*Is this application for installation of a small cell or wireless facility?:
.;:::;. Yes (§J Mo

Save and resume later Continue Application »

11) Step 5 is where you will upload attachments. All ROW Permit submissions require the
upload of at least one PDF document. This should include a description of work, MOT plan,
telecommunications equipment specs, and any other documents needed for staff to review
the submission. Additional documents can be uploaded optionally.

12) To upload Attachments, click “Add” at the bottom of the screen, select the PDF document
for upload, select the attachment type from the drop-down menu, enter a short description,
and click “Save”. Note that either a “Plan” or a “Description of Work” are required to be
attached at a minimum in order to submit the application. Both can be uploaded. Non-

Return to beginning
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required attachments can use the “Other” document category. Once all documents are

uploaded and saved, click “Continue Application”.
e |fyou have any questions about what information needs to be submitted with this

application type, please contact Public Works staff at 703-385-7810.

*Type:
Description of Work v H}

| --Select--

Description of Work

| Other

| Plans
*UESCIIPUOrt:
Description of work

13) Review the summary page, edit any information as needed, agree to the certification, and
click “Continue Application” to submit your permit application.

| certify that | have read and understand the instructions that accompany this application and that the statements made as part of this
application are true, complete, and correct and that no material information has been omitted. By checking the box below, | understand

and agree that | am electronically signing and filing this application.

y checking this box, | agree to the above certification. Date: 04/14/2025

Save and resume later Continue Application »

14) On the next screen, you will receive a permit record number (“ROW...”).

Return to beginning
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Step 8:Application Submission

Your application has been successfully submitted.

Thank you for using cur enline services.

Your Record Mumber is ROW25-00023.

You will need this number to check the status of your application.

Note: If the initial submission did not contain enough information for staff to assess what permits
are needed, you will receive an email stating that the submission is incomplete, prompting you to
resubmit with additional information or attachments. See separate guide on How to Resubmit

Applications.

15) Once the application is deemed complete, you will be sent an email with an invoice
attached with the application fee (flat fee). Once that is paid, the application will be routed
for review. See separate guide on How to Pay Fees.

e Note that if this is a city funded project and you are fee-exempt (see step 10 of this
section of the guide), you will not be charged an application fee.

End of section

Return to beginning


https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/User-Guide_Resubmit
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/User-Guide_Resubmit
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/User-Guide_Pay-Fees
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Permit Review and Issuance

1) ROW Permit applications are typically issued within 2-3 weeks of application acceptance.

2) Ifthere are comments and the application needs to be resubmitted, you will get an email
prompting you to do so with instructions. See separate guide on How to Resubmit

Applications.

3) Once the application is approved, you will receive an email with an invoice attached with
the permit fee (generated based on the scope of work). Once paid, you willimmediately
receive an email with your permit attached. See separate guides on How to Pay Fees and
How to Download a Permit.

e Note that if this is a city funded project and you are fee-exempt (see step 10 of the
Apply section of this guide), you will not be charged a permit fee.

e Note any conditions of approval on the second page of the permit where the
signatures are located.

4) ROW Permits expire 90 calendar days from the date of issuance. They can be renewed. See
instructions for renewals later in this guide.

End of section

Return to beginning


https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/User-Guide_Resubmit
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/User-Guide_Resubmit
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/User-Guide_Pay-Fees
https://www.fairfaxva.gov/$f2d77c61-d2ce-4cfd-a631-a2516aa4ea03$/Redirects/Permit-Hub-Documents/User-Guide_Download-a-Permit
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Renew

When your ROW Permit is within 15 calendar days of expiration (75 calendar days from issuance),
you will have the option to renew the permit. You will receive an email notification letting you know.
If you have completed your work, you can disregard this email. If your work will not be completed by
the expiration date, you can schedule a renewal, which will extend the expiration date 90 days from
the renewal approval date.

The only information that can be updated for a renewal is the proposed work start date. If there are
changes to the scope of work, a new ROW permit must be applied for. To renew a ROW Permit,
follow the instructions below.

1) Loginto the Permit Portal.

2) Hove over “Home” and select “My Records”.

3) Locate the record number for your ROW Permit under the Planning header (click the arrow
to the left to expand this section). If it is within 10 calendar days of the permit’s expiration

date, you will see the option to renew it. Click “Renew Application” in the “Action” column to
proceed.

« Planning

Showing 1-10 of 26 | Add to collectior
[] Date Record Number Record Type Address Status Action

3570 CHAIN BRIDGE RD,
0471472025 ROW25-00023 Right of Way/Easement FAIRFAX WA 22030 Submitted
United States

10455 ARMSTRONG 5T,
04/09/2025 25TMP-000109 Right of Way/Easement FAIRFAX WA 22030 Resume Application
United States

4015 VIRGINIA 5T,
04/09/2025 ROW25-00022 Right of Way/Easement FAIRFAX VA 22032 Submitted

United States

10455 ARMSTRONG 5T,
03/31/2025 ROW25-00017 Right of Way/Easement FAIRFAX VA 22030

United States

Paid Online
Renewal: Deferred Payment

10455 ARMSTRONG 5T,
0001 Residential FAIRFAX VA 22030 Payment Pending Pay Fees Due
United States

03/24/2025 ZON25-0

10455 ARMSTRONG ST,
03/21/2025 ROW25-00015 Right of Way/Easement FAIRFAX VA 22030
United States

10455 ARMSTRONG 5T,
03/21/2025 ROW25-00013 Right of Way/Easement FAIRFAX VA 22030 Permit |ssued I Renew Appl icatiﬁr I

United States ™

Permit |ssued
Renewal: Deferred Payment

o o o o o o o

10455 ARMSTRONG ST, Renew Application

N/ONINTGE DO E N Diibee ~f Wizns IE. CAIDCAY WA 29030 Deazibrnitead

i

Return to beginning
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4) An applicant must be selected on the next screen. You can either select from the account
you are using or add a new contact as applicant. Fillin all required information in the pop-

up window. Click “Continue Application” to proceed.

Step 1:Step 1>People Information

*indicates a required field.

Applicant

Enter contact information, the Applicant information is required. If you are submitting this application, use "Select from Account’ option to copy your contact

information from your registration.
Note that you can update your comtact infermation (phene number, address) using the Account Management link at the top of the page.

Save and resume later Continue Application »

5) Onthe next screen, select the new work start date. As with the initial application, this date
cannot be sooner than 15 calendar days from the current date and cannot be on a weekend
or holiday (the portal will not let you proceed if you pick either of those). Click “Continue

Application” to proceed.

Step 2:Step 2>Application Info

*indicates a required field.

Custom Fields

GENERAL INFO

*Proposed start date: MM/DD/YYYY

1 May, 2025 4

Save and resume later
4 5

11 12 13 14

LR o5 26 27 28 29 30 31

Today: April 14, 2025

Return to beginning
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6) Review the summary page, agree to the certification, and click “Continue Application” to
proceed.

| certify that | have read and understand the instructions that accompany this application and that the statements made as part of this
application are true, complete, and correct and that no material information has been omitted. By checking the box below, | understand

and agree that | am electronically signing and filing this application.

y checking this box, | agree to the above certification. Date: 04/14/2025

Save and resume later Continue Application »

7) You will be prompted to pay the renewal fee. Click “Continue to Payment” to proceed.

Follow the prompts to complete payment.
e Note that if this is a city funded project and you are fee-exempt (see step 10 of the

Apply section of this guide), you will not be charged a renewal fee.

Step 4:Pay Fees

Application Fees

Fees Qty. Amount

Renewal Fee 1 $50.00

TOTAL FEES: $50.00
Mote: This does not include additional fees which may be assessed later.

8) Once paymentis complete (if applicable), a renewal record number will be provided
(“ROW-REN...”). Note that this will likely not be the same as the original permit record

number.

Step 5:Application Submission

Your license has been successfully renewed.
Please print and retain a copy of this page for your records.

Thank you for using our online services.
Your license number is ROW-REN25-00013.

Your license has been successfully renewed. Please print and retain a copy of the license from this page.

Return to beginning
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9) Staff will be notified of the renewal request. Once they review and approve the request, you
will receive an email with the renewal permit attached. You can also download the permit
from the permit portal. See separate guide on How to Download Permits. The renewal
permit will contain both the parent record number of the original permit (“ROW...”) and the
renewal record number (“ROW-REN...”).

R-O-W Permit Number{ ROW25-00008 | Issued Date 3/21/2025
Renewal Permit Number EOW-REN25-00009| Expiration Date 3/21/2025

10) Permits can be renewed more than once by following the same instructions in this section.

End of document
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