City of Fairfax — Community Development and Planning — Zoning Division
10455 Armstrong Street #207A Fairfax, VA 22030
Phone: 703-385-7820

http://www.fairfaxva.gov/government/zoning

Advance Zoning Permit Review
Process & Submission Requirements

The zoning administrator interprets all standards, procedures and regulations contained in City Code
Chapter 110. (§5.6.2.A)

“No building permit shall be issued prior to the approval of a zoning permit. It shall be unlawful to move,
construct, or alter, or to commence moving, constructing or altering, except for making ordinary repairs,
any building or other structure on a site, including an accessory structure, until the zoning administrator
has issued a zoning permit.” (§6.20.1.B)

1. Advance Zoning Permit (ZP) Review Meeting Schedule —

a.

ZP Review meetings will be scheduled depending on the complexity of the project
proposal. Contact the Zoning Office, 703-385-7820, to discuss whether your
proposal will require a meeting to review and approve of your application

Meetings have a maximum of one hour duration and should be scheduled to occur
at least three (3) days before your Expedited Plan Review meeting with Office of
Code Administration.

Meeting times are scheduled based on the availability of Zoning review staff and the
order in which the meeting requests are received.

2. Submission Requirements - The submission requirements include the collection of the
following completed documents:

a.
b.

ZP application with fee

Plat (for exterior work only — must show all existing site conditions including
easements and proposed improvements drawn to scale)

One copy of building plans that will be submitted to the Office of Code
Administration

3. Advance ZP Review Meeting

a.

The purpose of the Advance ZP Review meeting is for you to receive the reviewer’s
comments that can be corrected to comply with the zoning regulations prior to the
scheduled meeting with the Office of Code Administration.
At the conclusion of the meeting:
i. If the plans are approved, the Zoning Office will notify the Office of Code
Administration about the ZP approval.
ii. If issues cannot be resolved at the Zoning Permit Review meeting, the
applicant will need to decide whether to:
1. Schedule another meeting with Zoning
2. Defer the Office of Code Administration meeting
3. Correct and re-submit



